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the envelope must be addressed as fol-
lows: Copyright Royalty Board, Li-
brary of Congress, James Madison Me-
morial Building, LM–403, 101 Independ-
ence Avenue, SE., Washington, DC 
20559–6000. Claims hand delivered by a 
commercial courier must be filed at 
CCAS during the months of January 
and February. 

(4) They are mailed through the 
United States Postal Service (USPS) 
having sufficient postage and bearing a 
January or February USPS postmark. 
Claims mailed through USPS must be 
addressed as follows: Copyright Roy-
alty Board, P.O. Box 70977, Southwest 
Station, Washington, DC 20024–0977. 

(5) Federal Express, United Parcel 
Service and similar overnight delivery 
services may not be used for the filing 
of claims. A claim sent by means of 
overnight delivery shall be done via 
United States Postal Service Express 
Mail, and the claim shall be addressed 
in accordance with paragraph (a)(4) of 
this section. 

(b) Claims dated only with a business 
meter that are received after the last 
day in February will not be accepted as 
having been timely filed. 

(c) Notwithstanding paragraphs (a) 
and (b) of this section, in any year in 
which the last day of February falls on 
a Saturday, Sunday, a holiday, or 
other nonbusiness day within the Dis-
trict of Columbia or the Federal Gov-
ernment, claims received by the Copy-
right Royalty Board by the first busi-
ness day in March, or properly ad-

dressed and deposited with sufficient 
postage with the United States Postal 
Service and postmarked by the first 
business day in March, shall be consid-
ered timely filed. 

(d) No claim may be filed by fac-
simile transmission. 

(e) In the event that a properly ad-
dressed and mailed claim is not timely 
received by the Copyright Royalty 
Board, proper filing of the claim may 
nonetheless be proven if it was sent by 
certified mail return receipt requested, 
and a receipt bearing a January or Feb-
ruary date stamp of the United States 
Postal Service, except where paragraph 
(c) of this section applies, can be pro-
vided. No other offer of proof will be 
accepted in lieu of the receipt. 

(f) The Copyright Royalty Board will 
accept either the confirmation page 
generated upon submission of the claim 
online through the Copyright Royalty 
Board Web site or the electronic mail 
message from the Copyright Royalty 
Board confirming receipt of the claim 
as proof that a claim submitted online 
through the Copyright Royalty Board 
Web site was received timely in the 
Board’s server. No other offer of proof 
will be accepted in lieu thereof. 

§ 360.25 Copies of claims. 
A claimant shall, for each claim sub-

mitted to the Copyright Royalty Board 
by hand delivery or by mail, file an 
original and one copy of the claim to 
digital audio recording devices and 
media royalty payments. 
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